
Purchase Process Checklist

Connect with one of our  and receive your preapproval letter. Contact information of lenders is below.
Submit your Purchase Agreement request form 
Mark Hart will confirm your reservation and will explain the next steps promptly.
Review and Sign Purchase and Sale Agreement via Dotloop
Our team will send you the “Purchase Process” the email will be from jscott@reedyandcompany.net (Contract
Administrator) via Dotloop
Save the executed Purchase and Sale Agreement
Wire $5,000 Earnest Money Deposit. Instructions will be sent by Closing Attorney
Collier Insurance will send details of our available master insurance policy please respond to accept their
coverage or find your own insurance and let us know you will be using them.
PLEASE NOTE: Property Management will require that Reedy and Company Realtors, LLC is listed as Additionally Insured on
all policies not held by Collier Insurance. Additionally, ensure your private insurance provider forwards property
management all renewal declaration pages after the initial term.
You will receive an email from the Reedy and Company Property Management Client Services team. In order to ensure a
smooth and profitable transition to management after closing we highly recommend reading ALL property management
documents received. Investors who understand the FAQ's specifically, have a much better experience, overall.

 to review sample documents and FAQ's.
Remain in contact with your preferred lender and supply them of all documents requested
Our team will send you photo updates of the renovation process (Renovation takes 60 days +/-)
Our leasing team will be marketing your property to find a qualified tenant during renovations (Leasing takes 45 days +/-
once renovations are completed)
Our team will send you photos after renovations have been completed
Our team will schedule the Home Inspection, Termite, and Appraisal. If you’d like to use your own home inspector please
notify Jennifer Scott immediately.
1-2 weeks later you will receive the Home Inspection/Termite/ and Appraisal

Our team will repair items as needed on the Home Inspection report and send you photo confirmation it has been
completed at no additional cost to you. Termite inspection occurs during rehab process.

Remain in close contact with your lender
Title Company will be contacting you to send final closing documents. They will need to be signed and notarized.
Wire remaining funds needed to close

Reedy and Company Property Management Client Services will send you the Property Management Agreement via
DocuSign when the transaction is funded, generally within 3-5 days following closing. Our team will notify property
management as soon as we have all of the final docs after funding. Be sure to check your spam folder.

Once the management agreement is DocuSigned and returned, you will receive an activation email for Propertyware.
This link is valid for 24 hours and upon set up will grant you access to your online Owner’s Portal. We highly encourage
you to view this portal and all of the resources provided on the homepage (FAQ’s) and the resources provided under the
Documents tab. 

Ensure evidence of insurance is provided. If using a company other than Collier Insurance the following information
needs to be listed as Additionally Insured on the policy:
Reedy and Company Realtors, LLC
4701 Summer Avenue Memphis, TN 38122
901-842-0805

Click Here to leave a testimonial for our team.
Click Here to capitalize on our referral program and earn $1,500.
Click Here to view all our available properties, and repeat.

Provide payment of $500 for Contingency Reserve, per property, for maintenance which will be held for the duration of
management, options for payment are outlined in the one-time withdrawal form, included in the management
agreement. While you can pay the reserve (when occupied) with rental income, we recommend paying this reserve
outside of rents for ease in accounting. If you sell or take management elsewhere you will receive these funds back, less
any expenses for the current statement period. Return of the funds is within 1-2 statement cycles depending on the date

 Preferred Lenders

CLICK HERE

CLICK HERE

Congratulations you have successfully grown your rental portfolio!

CASH FLOW!!!

Steps to complete management setup:

Utilization of these online tools allows for a thorough understanding of the process and ensures a
much smoother transition to property management.
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Contacts
We have a team of experts ready to assist if you have any questions!

Mark Hart - Chief Sales Officer and Partner

Alex Evans - VP of Sales and Marketing

Jennifer Scott Spuryer - Contract Administrator

Southern States Title - Closing attorney

Jamilla Mason - Client Support Specialist

Reedy and Company Property Management - In House PM Division

mark@memphisinvestmentproperties.net
Phone: 901.800.6693

Alex@memphisinvestmentproperties.net
Phone: 901.692.3195

jscott@reedyandcompany.net
Phone: 901.383.3840

Address: 8046 N. Brother Blvd. Suite 102 Bartlett, TN 38133
Email: amy@southernstatestitle.com and summer@southernstatestitle.com
Phone: 901.697.7040
Fax: 901.697.7036 

Collier Insurance
606 South Mendenhall Memphis, TN 38117
Phone: 901.866.7920
Fax: (901) 529-2916

*Memphis Investment Properties offers a group insurance policy, for our investors.

4701 Summer Ave. Memphis, TN 38122

Phone: 901.842.0805
Fax: 901.842.0803
Email: bross@reedyandcompany.net

www.collier.com

ReedyandCompany.net
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